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ORANGE, CA ® LAS VEGAS, NV ® PHOENIX, AZ




C-10 #449124/ C-10#925513


 




         C-2# 42382/0074115
747 N Main St. 







                                       7330 Eastgate Rd Ste 160

Orange, CA 92868







                        Henderson, NV 89011
Phone: 714-771-9098




                                                                     Phone: 702-719-7574

Fax: 714-771-3058




                                                                     Fax: 702-719-5672

Vacation Request Form
Employee Name:__________________________

	              Date From:
	Return Date:
	Days:
	Hours:

	Vacation:
	
	
	

	Holiday:
	
	
	

	Other:
	
	
	


Reason for request:
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Approval Signature:_____________________________

Date:_________________________________________

Policy:

Vacation requests of three or more days require submittal and approval to project managers one month prior to vacation time requested. 

Vacation Requests of one to two days require submittal and approval to project managers one week prior to vacation time requested.
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